
 

Procedure Category: Awards 
 
Procedure Title: FLS Randall Enos Conference Scholarship Procedure 
 
Effective Date: October 2, 2019 
 
Responsibility for Implementation and Compliance: Coordinator for FLS Scholarship 
Awards 
 
Approved by the FLS Board on October 2, 2019 
 
Statement of Purpose:  
This procedure is an internal document, to be included in the FLS Executive Board’s Online 

Leadership Manual, as a reference for the Coordinator for FLS Scholarship Awards.  The 

most current information on the award itself (e.g., application form for the FLS Randall Enos 
Conference Scholarship) is to be posted on the FLS webpage (www.nyla.org/friends), which 
may necessitate periodic updates to this procedure. 

 

FLS Randall Enos Conference Scholarship 
Procedures 

 
What It Is: 

The FLS Randall Enos Conference Scholarship provides financial assistance for two 
FLS members, who are also members of a Friends of the Library group at any type of 
library in NYS, to attend the current year’s NYLA Annual Conference.  See statement of 
eligibility below. 
 
Costs eligible for reimbursement include registration, travel, meals, lodging, up to a 
maximum amount of $750 for each recipient.  The scholarship recipient(s) will be able 
to attend the FLS pre-conference continuing education seminar at no cost.  The 
scholarship recipient(s) will be acknowledged on the FLS webpage, featured in the 
“Friends News and Notes” newsletter, and introduced at both the FLS Annual 
Membership meeting and at NYLA’s awards banquet at the NYLA Annual Conference.   

 
Section-Level Application Process: 

The FLS Randall Enos Conference Scholarship was first awarded in 2019 and is given 
in odd-numbered years.  A maximum of two applicants are chosen by two Readers and 
the Coordinator for FLS Scholarship Awards that comprise the review committee.  
Readers must be FLS members and are volunteers appointed by the FLS President 
(see the job description, “Reader for FLS Award”).  In the event that there is no 
qualified candidate in either of the award categories (see below), the scholarship will 
not be awarded.  The recipients are ultimately approved by the FLS Board.  
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Eligibility and Selection Criteria: 
The FLS Randall Enos Conference Scholarship is chosen based on the following criteria: 

1. a member in good standing of NYLA and the Friends of Libraries Section* 
2. individuals may hold FLS Board-appointed positions 
3. a community volunteer (or staff member) who is currently and actively involved in a 

local Friends of the Library group (verified by a statement from the local group) 
4. applicants fall into two categories: (a) one who has not previously attended a NYLA 

Annual Conference and (b) one who may or may not have attended a NYLA Annual 
Conference 

5. a letter no longer than two pages that outlines the individual’s reasons to attend the 
conference and plans to integrate this experience into their work with the Friends 

6. record of accomplishments as a Friends member 
7. involvement in activities which contribute to and advance the library community (e.g., 

beyond the Friends group, volunteer experience in the library and other professional, 
educational, or community volunteer roles). 

8. a letter of recommendation from an officer or committee chair of the individual’s Friends 
group or the library’s director   

 
*Current elected Board members of FLS, the FLS Scholarship Coordinator, the Readers for 
the scholarship award, and student members of NYLA are ineligible to apply for this award.  
Eligible individuals associated with a Friends Group organizational membership are to be 
registered as the primary contact for the group (a voting member of NYLA) or elected officers 
of the group (non-voting members of NYLA). 
 
Individuals may only receive one FLS Scholarship or FLS Dewey Fellowship in their lifetime. 
 
Deadline: 

All completed application forms must be submitted to the Coordinator for FLS 
Scholarship Awards by 5 p.m. on June 1.  The application form is posted in both MS 
Word and PDF formats on www.nyla.org/friends under “Awards & Scholarships.” 

 
Timeline and Process: 

The Coordinator will provide the application packets to the two Readers for their 
consideration (within 10 days following the application deadline).  The Readers for the 
award and the Coordinator comprise the review committee.  Each person should 
prepare their personal recommendations of the candidates based on a rating scale 
(rubric) developed by the committee.  The review committee will meet (in-person, by 
telephone, or online) for deliberation and to reach consensus. 
 
The Coordinator will put forth application materials (in PDF format) for the recipient(s) 
selected by the review committee to the FLS Executive Board.  The Board will be 
asked for approval of the award(s) at the Board meeting following the submission 
deadline.  (A special meeting of the Board or an electronic motion can be considered if 
necessary.) 
 
The Coordinator for FLS Scholarship Awards will notify the person(s) selected and any 
unsuccessful candidates of the Board’s decision in writing, following the FLS Executive 
Board meeting when the award is approved.  Recipients will be asked to not publicize 
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their award to any media outlets or library-related media until after the FLS 
announcement in an article written by the Coordinator for the September issue of the 
“Friends News and Notes” newsletter. 
 
Following the release of the September newsletter, the FLS Web Editor will post similar 
information on the FLS webpage and in NYLA’s electronic newsletters.  Further 
publicity of the award recipient(s) is encouraged by the recipient, via the person’s public 
library system newsletter, regional library council newsletters, and local media outlets 
that serve the recipient(s)’s library.  The Friends’ or library’s social media accounts may 
be another avenue to highlight the award. 
 
The recipient(s) will be expected to attend the FLS Annual Membership Meeting during 
the NYLA Annual Conference and should attend as many FLS-sponsored programs as 
possible.  After the conference, the recipient(s) will submit an article to FLS’s “Friends 
News and Notes” newsletter reflecting on their conference experiences, highlighting 
their takeaways, and their action plan to share their new knowledge with the Friends 
organization.  Recipients may be asked to evaluate the scholarship application process 
and procedures. 
 
The Coordinator, not the scholarship recipient, completes the Request for 
Reimbursement from the receipts provided, up to a maximum of the award ($750 in 
2019), directly to the FLS Treasurer.  See the “FLS Financial Procedure for Enos 
Conference Scholarship” for instructions for conference registration procedures and 
steps for reimbursement. 
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